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Q&D - Puget Sound Team Records Disposition Schedules 

types of agreements with other federal, state, or 
local government agencies, universities, non-profit 
organizations, Tribes, and other institutions to which 
EPA is a party, and that support EPA's 
environmental programs (other than Superfund site-
specific, and waste water construction and state 
revolving fund grants). Specific types of agreements 
include assistance agreements, grants, cooperative 
agreements, interagency agreements, agreements 
for "guest" workers, and other types of program 
support agreements administered by headquarters 
or EPA regions and that provide for research, 
demonstration projects, training, fellowships, 
investigation, surveys, studies, or other types of 
program support activities.

Also includes supporting documentation. Specific 
types of records include, but are not limited to, 
documentation of significant actions and decisions 
relating to and supporting the award of agreements, 
documentation of actions and decisions relating to 
the competition of agreements, announcements and 
solicitations of funding opportunities, justifications, 
requests and justifications for the non-competitive 
award of agreements, cost estimates, scopes of 
work, correspondence, applications, pre-award 
reviews, funding decisions, award documentation, 
documentation relating to the evaluation of 
proposals and applications, conflict of interest 
documentation, transmittal correspondence, 
agreements, agreement oversight activities, non-
compliance documentation, dispute documentation, 
audit records, closeout documentation for completed 
agreements; and reports and evaluations resulting 
from agreements.

Excludes: Final products and deliverables (EPA 258), 

Close inactive records upon completion 
of project.

Transfer to the National Archives 5 
years after file closure, with any 
related documentation and external 
finding aids, as specified in 36 CFR 
1228.270 or standards applicable at 
the time.

Close inactive records immediately 
after closeout of the agreement. 

Destroy 10 years after file closure.
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programs. 

records 

research 

at end of 

Close inactive records at end of 
reporting period.

Destroy 10 years after file closure.

Close inactive records after rejection or 
withdrawal.

Destroy 3 years after file closure.

Close inactive records at end of 
calendar year.

Destroy 5 years after file closure.
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